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3aKYIIOK TOBapoOB, padoT, yCJayr
JIs1 o0ecriedeHns (pegepaibHBIX HYXK
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l. Oo01mue noJioKeHus.

Metoauueckue peKOMEHIAluuu 10 OcyllecTBiIeHul0 B dDenepaibHOM
Ka3HAuelcTBE (€ro TEPPUTOPHABHBIX OpraHax) AESTENbHOCTH, BBIIOJHAEMON
B paMKax BO30yXIEHHd Jel 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHHUSX,
BBISIBJISIEMBIX TIPU OCYIIECTBICHUU KOHTPOJIA B cepe 3aKyloK TOBapoB, padoT,
ycayr  qisi oOecriedeHus  (efepanbHbIX  HyXHD (mainee — MeTtoanueckue
pPEKOMEHJIalluK), MpPEeIHAa3HAYEHbl Ui OKa3aHWd MPAKTUYECKOW  IOMOIIU
U (popMupoBaHUs eTUHOOOPA3HBIX MOAXOAOB MPU OCYIIECTBICHUNA KOHTPOJIEpaMu
@denepanbHOr0 Ka3zHauelcTBa (€ro TEPPUTOPHAIBHBIX OPraHoB) MPOW3BOJCTBA
no naenamM o0 aJIMUHHCTPATHBHBIX MPABOHAPYIICHUAX, OTBETCTBEHHOCTH 3a
KOTOpBIE TMpeaycMoTpeHa crarbed 7.29.3; wactamu 4, 5, 8-10 crareu 7.32;
cratbsamu 7.32.6, 15.11; gactamu 20 u 20.1 cratem 19.5; wacteio 1 crateu 19.7.2
Konekca Poccuiickoit denepanuu 00 aIMUHUCTPATUBHBIX TPABOHAPYILICHHUSIX.

[Tonoxenus HACTOALINX Meronnuecknx PEKOMEHIALAN
HE pacnpoCTPaHSAIOTCS HA OCYILECTBICHUE IEATEIbHOCTH, BBINOIHAEMON B paMKax
BO30YXJEHUS Aesl 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSX, BBISBISEMBIX MPHU
OCYLIECTBJIEHUN KOHTpOJIA B cepe 3aKylnok Mg (eaepanbHbIX HYX A, CBEICHUS
0 KOTOPBIX COCTABJISIOT TOCYJapCTBEHHYIO TalHY.

Meronnueckne pEKOMEHALINN pa3paboTaHbl B COOTBETCTBHH
C TIOJIO’KEHUSIMH

- Kogekca Poccniickoit denepanuun 00 aJIMUHUCTPATUBHBIX
MIpaBOHAPYIICHUSX;

- @epnepanbHoro 3axkoHa ot 5 ampens 2013 . Ne 44-D3 «O kOHTpaKTHOU
cucteMe B cdepe 3aKymoK TOBapoB, paboT, ycayr s oOecreueHus
rOCyJapCTBEHHBIX U MYHUIIMIAIBbHBIX HYXKI»,

- [lopsiaka OCYLIECTBIEHUS IPOU3BOJICTBA 1o nenam
00  aJAMMHHUCTPATUBHBIX  [PABOHAPYIICHUSX B  IEHTPAJBHOM  ammapare
denepalibHOTO  Ka3HAYEWCTBA,  YTBEPKACHHOrO  mpukazoM  DexepaabHOTO
kazHadeiicta oT 30 HOsiOpst 2016 . Ne 437;

- [lopsiaka ocyuiecTBiaeHUsT TEppUTOpUATIbHBIMU opranamu denepaibHOro
Ka3HauelcTBa MPOU3BOICTBA MO JeIaM 00 aAMUHUCTPATUBHBIX IPABOHAPYILICHHUSIX,
YTBEP>KIEHHOTO MPUKa30M denepanabHOTO Ka3HayencTBa
oT 28 Hos10psa 2017 1. Ne 328;

- [lopsaka ywera gen 00 aIMUHUCTPATUBHBIX MPABOHAPYLICHUSAX
B IEHTpaJibHOM ammapare @DenepaibHOro Ka3HAYEHCTBA, YTBEPKIECHHOTO
npuka3zom DenepanbHOro kazHauencTa ot 28 HosOpst 2017 1. Ne 327;

- Ilopsagka ydera gnen o0 aAMUHUCTPATUBHBIX MPABOHAPYIIECHUSX
B TEPPUTOPHANIbHBIX OpraHax @enepasbHOr0 Ka3HAueCTBA, YTBEPKIEHHOTO
npuka3zom DenepanbHOro Ka3HauencTa oT 28 ceHTs10pst 2018 . Ne 288;
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- UHCTpykKMM 110 JI€JIONPOM3BOACTBY B LIEHTPAJBHOM  anmapare
@enepasbHOTO  Ka3HAYEHCTBA,  YTBEPXKACHHOW  mpukazoM  denepanbHOro
Ka3HaueiicTBa oT 3 Hosi0ps 2010 . Ne 287;

- UHCTpykMM 1O JIEJONPOU3BOACTBY B TEPPUTOPHAIBHBIX OpraHax
@enepallbHOTO  KA3HAYEWCTBA,  YTBEPXKACHHOW  mpukazoM  DenepaiabHOro
ka3HaueiicTBa oT 27 mas 2011 1. Ne 206.

II. TepmuHBI U onipeeIeHHs].

B umensx Hacrosmmx MeTOIMYECKHX PEKOMEHJAlUi MPUMEHSIOTCS
CJIETYIOUTUE TTOHSITHS, TS PMUHBI U COKPAILICHUS:

aJIMUHUCTPATHBHOE TPABOHAPYIIEeHHEe — TPOTUBOMNPABHOE, BUHOBHOE
nerctBue (OesneiicTBre) (DU3MYECKOTO WM IOPUIMYECKOTO JIMIA, 32 KOTOPOE
Konexkcom Poccuiickoit ®deneparn 00 aJMUHUCTPATUBHBIX MPAaBOHAPYIICHUIX
YCTaHOBJICHA aIMUHUCTPATUBHASL OTBETCTBEHHOCTH;

KOHTPOJIep — COTPYIHHUK, 3amemniaronuii B denepanbHOM Ka3HauelCTBE
(ero TeppUTOpPHATBLHOM OpraHe) JODKHOCTH (emepanbHO TroCyJapCTBEHHOM
TPOKIAHCKOM  CIYXOBbI, YIOJIHOMOYEHHBI Ha COCTaBJIE€HHUE MPOTOKOJIOB
00 aJIMUHHUCTPATUBHBIX TPABOHAPYUIEHUSX B COOTBeTCTBUU ¢ Kogexcom
Poccuiickoit ®enepanuu 00 aJIMUHUCTPATUBHBIX IMPABOHAPYIICHUSX, a TaKKe
npuka3zom DenepanibHOro kazHauencTna ot 14 urong 2016 r. Ne 9H;

cy0ObeKT KOHTpOJsl - 3aKa34uK,  YIOJIHOMOYEHHBIH  Opras,
YIOJTHOMOYEHHOE YUYPEXKJICHUE, OCYIIECCTBISIIONIUE JEHCTBUS, HAlpaBlIeHHbIC Ha
OCYIIECTBIIEHUE 3aKyINOK TOBApOB, pa0dOT U YCIYT IJIsi oOecnieueHus deaepanbHbIX
HYXI,

OTBETCTBEHHOE JI0JLKHOCTHOE JTHI0 CyObeKTa KOHTPOJIA - JIOJKHOCTHOE
JUIO0 CyOBEKTa KOHTPOJS, B JNEUCTBUSAX (0€3ACMCTBHMU) KOTOPOTO HMMEIOTCS
MPU3HAKU aJIMUHUCTPATUBHOTO MTPABOHAPYIIICHUS;

HMIIK — nauanpHas (MakcUMaibHas) IeHA KOHTPAaKTa, II€Ha KOHTPAaKTa,
3aKJIF0YaeMOT0 C €IMHCTBEHHBIM MOCTABIIUKOM (TIOAPATINKOM, UCTIOTHUTEIIEM );

YupaBienue — VYmpaBieHHE 10 KOHTPOJIO B cdepe KOHTPAKTHBIX
oTHOIIEHn PenepanbHOro Ka3HauencTBa;

Otaen — cTpykTypHOE monpasaeneHue ympanieHus DenepaibHOro
Ka3HauelictBa 1o  cyOsekty — Poccmiickort  @Demepanun  (CyObeKTam
Poccuiickoit denepanuu, HaxXOMSAMIMMCS B TpaHUIAX (PeaepaTbHOTO OKpyTa),
YIOJTHOMOYEHHOE Ha OCYIIECTBICHUE (DYHKIMIA MO KOHTPOJIO B cdepe 3aKyIoK
TOBapoB, PabOT, ycayr nisi oOecriedeHus ¢eAepanbHbIX HYXKI, CTPYKTYpHOE
nojipazziesiecHne MeXperunoHalIbHOTO ONEPAIIMOHHOTO yipaBieHus: denepanbHOTOo
Ka3HaueHCTBa, YIMOJIHOMOYEHHOE COCTaBIIATH MPOTOKOJBI 00 aAMHUHUCTPATUBHBIX
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MIPaBOHAPYIICHUSIX, MPEIyCMOTPEHHbIX dYacTeto 4 cratbu 7.29.3 Kogekca
Poccuiickoit deneparuu 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX;

Otaen kKoopaAMHAIMM [OKYMEHTOO0OPOTa M KOHTPOJISI HCIOJHEHUS
NMOPYYeHUH — CTPYKTypHOE mnoapaszaeieHne @DenepaibHOro Ka3HayehcTBa
(ero  TEppPUTOPHAIBHOIO OpraHa), YyINOJHOMOYEHHOE Ha  OCYIIECTBICHHE
(GYHKIIMOHUPOBAHUS €IUHON CHCTEMbI OpPraHU3alliu JIETOTPOU3BO/ICTBA;

TO®K - ynpaBnenuss PenepaqbHOrO Ka3HauelcTBa 1O CyObEKTam
Poccuiickoit ®enepaunn (cyobektam Poccuiickoit ®Depepaiiuu, HaXOASIIUMCS
B TpaHunax (QemepanbHOro OKpyra), MeXpernoHaIbHOE OIEPAIMOHHOE
ynpasneHne denepanbHOro Ka3Ha4eMCcTBa;

KoAIl P® — Komekc Poccuiickoii ®enepanuu 00 agMUHHCTPATHBHBIX

MIPABOHAPYIICHUSX;
IO LanDocs —  mpukiagHoe  MporpaMMHOE — oOecriedeHue
«ABTOMaTH3UPOBaAHHAs cUcTeMa JoKyMeHTooOopoTa «LanDocsy.

I11. Tlopsaok Bo30yxaeHHs Jesia 00 AAMUHUCTPATUBHOM
NpaBOHAPYLIEHHUH.

Ha ocHoBammm 4vactu 4 crarem  28.1 KoAIl P®  pmeno
00 aIMUHHACTPATUBHOM TIPABOHAPYIIEHUN CIUTACTCS BO30YKICHHBIM, B TOM YHUCJIC
C MOMEHTa COCTaBJICHHs IPOTOKOJa 00 aIMUHUCTPATHBHOM IIpaBOHAPYIICHHUH
b0 ¢ MOMEHTa BBIHECEHHS  ONpEIeieHUS O  BO30OYKICHHM  JIena
00 aJIMUHHCTPAaTUBHOM IIPABOHAPYIICHWH W TIPOBEICHUN aIMUHHUCTPATHBHOTO
paccieoBaHus.

O6mmit  mopsiAoKk  BO3OYKIeHHs  jAena 00  aJMUHHCTPATUBHOM
MpaBOHAPYIICHUY, ONHWCAHHBIA B  HACTOSIIIEM pas3ieliec B  OTHOIICHUH
OTBETCTBEHHOTO JODKHOCTHOTO JHIA CyOBEKTa KOHTPOJS, IEHCTBYET TaKkKe B
OTHOIICHUH 3aKOHHOTO TIPEICTABUTEINS CYObEKTa KOHTPOJIS, B CITydae COBEPIICHUS
aIMUHUCTPATUBHOTO TTPAaBOHAPYIICHHS CYOBEKTOM KOHTPOJIS.

1. Boszbysicoenue oena 06 aOMUHUCMPAMUBHOM NPABOHAPYUEHUU NYMeM
cocmasnenusi NPOmMoKoaIa 006 AOMUHUCMPAMUEHOM NPABOHAPYUIEHU.

B coorBerctBum ¢ yactero 1 u nmynkrom 11 gactu 2 crateu 28.3 KoAll PO
KOHTpOJIEp  HaJleJIeH  TMOJHOMOYHUSMHM  TI0  COCTABJICHUIO  IPOTOKOJIOB
00 aIMUHHUCTPATUBHBIX IPABOHAPYIICHUSX, OTBETCTBEHHOCTh 3a KOTOpHIE
MpeaycCMOTpEeHa B TOM 4ucie crarbeit 7.29.3, wactamu 4, 5, 8-10 crarsu 7.32,
cratber 7.32.6, ctarbeit 15.11, yactamm 20 u 20.1 crarem 19.5, gacteio 1 craten
19.7.2 KoAIl PO.

[Ipu ompeneneHuyn cocTtaBa aJIMHUHUCTPATUBHOTO  IIPaBOHAPYIICHUS,
OTBETCTBEHHOTO JOJDKHOCTHOIO JIMIla CyObEKTa KOHTPOJS, CpOKa JTaBHOCTHU
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IOPUBJIEYECHUS] K  aJIMUHHUCTPATUBHOM  OTBETCTBEHHOCTH  PEKOMEHAYETCS
pykoBoacteoBaThcs [Ipumoxennem Ne 1.

[Ipn HEOOXOOUMOCTH NPOBEAEHUS SKCIEPTU3bl WM OCYLIECTBIECHUS WHBIX
IpOIECCyaIbHBIX AEUCTBUMA, TPEOYIOIINX 3HAYNTEIBHBIX BPEMEHHBIX 3aTpar MocIe
BBISIBJICHUSI IPU3HAKOB aIMUHUCTPATUBHOTO MTPaBOHAPYIIECHUS, BO3OYXACHHUE Jeia
00 aJIMUHUCTPATUBHOM MPABOHAPYIICHUH, OTBETCTBEHHOCTh 3a KOTOPOE
npenycMoTpeHa crarbeit 7.29.3° yactamu 4, 5, 8-10 crareu 7.32, cratbeit 7.32.6,
KoAIl P®, ocymecTBisieTcss MyTeM BBIHECEHHUS ONpPENEIEHUS O BO30YKIECHUU
nena 00 aIMUHHUCTPATUBHOM IpaBOHAPYIICHUH 17} IPOBEJICHUN
aIMUHHACTPATUBHOTO PACCIEIOBAHUS B COOTBETCTBUU C ITYHKTOM 2 HAaCTOSAILIMAX
Meronnuecknx peKkOMEeHAAUN.

1.1. Hszeewenue (yeedomnenue) o 6pemeHu U Mecme COCMABIEHUU
NPOMOKONA 00 AOMUHUCMPATNUBHOM NPABOHAPYULEHUU.

Hanpasnenue u3BelieHuit (yBeIOMIICHHI) OTBETCTBEHHOTO JOJIXKHOCTHOIO
auna CcyObeKTa KOHTpOJII O BpPEMEHM M MECTE€ COCTaBICHUM IPOTOKOJIA
o0  aAMUHUCTPATUBHOM  TMpaBOHApylIeHUU  (Hajiee  —  yBEJIOMJICHUE)
OCYILIECTBIISIETCA B COOTBETCTBHU C 4acThio 1 crarbum 25.15 KoAll.

VYBenomieHe PEKOMEHIYETCSl BPYYHTh OTBETCTBEHHOMY JOJDKHOCTHOMY
JUIy CyOBEKTa KOHTPOJIS MOJ POCIHCH, JTUOO HANpPaBUTh 3aKa3HbIM MHUCHMOM
C YBEAOMJICHUEM O BPYUYECHHM W/WUIM TejlerpaMMmor (yBEIOMJICHHS B BHUJIC
3aKa3HOTO MUChMa/TeNerpaMMbl peKOMEHIyeTcs 0(popMUTH IO 0Opa3iiam COTJIaCHO
[Tpunoxxenutro Ne 2 u [Tpunoxxenuto Ne 3 COOTBETCTBEHHO).

[IpoekT yBenoMIIEHUsI BU3UPYETCA 3aMECTUTENEM HadallbHUKa Y pPaBIICHUS
(Otnena), HavanbHuUKOM  Ympaienus (Otaena) U TMOJNHUCHIBACTCS
pykoBomuteneM — ®DenepanpHoro  kasHaueiictBa (TO®K)  (3amectutenem
pykoBoautens denepanbHoro kaznauerictea (TODK), kypupytomum YpapieHue
(Otnen))*.

[lognucanHoe pykoBogutenem @PexnepanbHoro kasHaueictBa (TO®DK)
(3amectutenem  pykoBomutenss  DepepanbHoro  kasHauelictBa  (TO®DK))
U 3apEeruCTPUPOBAHHOE B COOTBETCTBHM C YTBEPXKIACHHOW HOMEHKJIATYpPOI
yBeZoMmiieHHne nepegaercs B OTaen KOOpAWHALME JOKYMEHTOO00pOTa U KOHTPOJIS
WCIIOJIHEHUS TIOPYYEHUU NJii OTHPaBKU IO MECTY J>KHUTENIbCTBA (PETHUCTPALIMH),
a Take MO0 BCEM HUMEIOIIMMCS aJpecaM OTBETCTBEHHOTO JOJKHOCTHOIO JUIA
cyOBeKTa KOHTpOJiA (B TOM 4YHCIE, MO aJpecy MECTAHAXOXICHUS CyObeKTa
KOHTPOJISI, SBJISIIOUIETOCS MECTOM padOThl OTBETCTBEHHOI'O JOHKHOCTHOTO JIMIA
CyOBEKTa KOHTPOJSI B MEPUOJ OCYIIECTBICHHUS KOTOPOM UM OBLUIO COBEPIIEHO

1 B cooTBeTCTBUM ¢ pacnpesienieHneM 00s3aHHOCTeN Mek Iy pykoBoauTeneM DenepanbHoro kasnauehicrtsa (TODK)
U €T0 3aMEeCTUTEIISIMU.
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aIMUHHUCTPATUBHOE IMPABOHAPYIIEHUE), B COOTBETCTBUM C 4acTsIMU 2, 4 CTaTbu
25.15 KoAIl PO.

1.2. Konmponv nonyuenuss ygeoomienus OmMeemcmeeHHbM OOAHCHOCTIHBIM
JUYOM CYOBEKma KOHMPOIA.

OTBETCTBEHHOE JOHKHOCTHOE JIMII0O CYOBEKTa KOHTPOJS CUHUTAETCS
HaJUIe)KaIle YBEJOMIICHHBIM O BPEMEHH M MECTE€ COCTaBICHHS IPOTOKOJIA
00 aJAMUHUCTPATHUBHOM NpPAaBOHAPYIIEHWH TMpPU YCIOBUM: HAJIW4YMAAd Ha
YBEJOMIICHHH OTMETKU O €ro MOJYyYEHHWU OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
CyOBEKTa KOHTPOJIS € MOANMCHIO TAKOTO JOJKHOCTHOIO JIMIA (B CIIy4ae BPyUEHHUS
YBEIIOMIICHUS TIOJ] POCIIMCH) JMOO TOJIYYCHUS KOHTPOJEPOM YBEAOMIICHHUS O
BPYYEHHH CYyOBEKTY KOHTPOJS (OTBETCTBEHHOMY IOJDKHOCTHOMY JIAIY CYOBEKTa
KOHTpOJIsI) 3aKa3HOIO MUCbMa/ OTYETa O BPYYEHUHU TeJerpaMMbl (B Ciydae HX
HaIpaBJICHUs) JTUOO MOJIyYEHHUs KOHTPOJIEPOM CBEACHUN 00 OTKa3e B MOJyYEHUU
YBEJOMIICHHSI OTBETCTBEHHBIM JTOJPKHOCTHBIM JIUIIOM CYOBEKTa KOHTPOJIS.

B nensx moarBepkaeHus (akTa MOJIyYCHHs] YBEAOMIICHUS OTBETCTBEHHBIM
JOJDKHOCTHBIM ~ JIMOM  CYOBEKTa KOHTPOJII KOHTPOJIEPY PEKOMEHAYETCS
OCYUIECTBUTH CIEAYIOLINE JEHCTBUS.

[locne oTmpaBKkH YBEIOMJIEHHS B BHJE 3aKa3HOTO MUCbMa KOHTPOJIEPY
B BO3MOXXHO KOPOTKHME CPOKM HEOOXOJAMMO TMOJYYUTh HOMEP MOYTOBOIO
unentupukaropa B Otaene KOOpAMHAIMM JOKYMEHTOOOOpPOTa M KOHTPOJS
WCTIOJHEHNS IOPYYECHUM.

[locne mnonyyeHus HOMepa TMOYTOBOTO HWAEHTU(UKATOpPA KOHTPOJEPY
HEO0OXOJAMMO OTCJIEKHUBATh MOJIYYEHUE aapecaToM MUChbMa yepe3 O(UIMATbHBIN
cait [Toursr Poccun www.pochta.ru B uadopMarmoHHO-TEIeKOMMYHUKAITMOHHOM
cetu «/MHTEepHET» MO0 MOJYYUTHh KOMHUIO YBEJOMIICHHSI O BPYYEHHMH 3aKa3HOTO
MUCHMaA.

[locne oTnpaBku YyBEeIOMJIEHHS B BHJAE TeJerpaMMbl KOHTpOJIEPY B
BO3MOXKHO KOPOTKHE CpPOKM HEOOXOJUMO TOJYYHTh OTYET O BPYUYEHUU
TenerpaMmMbl agapecary B OTaenie KOOpAWHALMU JTOKYMEHTOOOOPOTa M KOHTPOJIA
WCTIOJHEHNS IOPYYECHU M.

1.3. Cocmasnenue npomoxona 06 AOMUHUCMPAMUBHOM NPABOHAPYULEHUU.

B cnyuae ecnu Ha cocTaBi€HME MPOTOKOJA SBUJIOCH OTBETCTBEHHOE
JOJDKHOCTHOE  JIMLO CYObEKTa KOHTPOJSI  HEOOXOAMMO TPOBECTH  €ro
WICHTU(PUKAIIMIO:  YCTAHOBUTH  €r0  JIUYHOCTH  (NMPOBEPUTH  JOKYMEHT,
YAOCTOBEPSIONINM JINYHOCTD) U aJIPEC €r0 MECTa KUTEJIHCTBA (PErUCTpaIun).
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B cnaydae ecnm Ha COCTaBJI€HME MPOTOKOJA SIBUJICS — 3alUTHUK
OTBETCTBEHHOTO JOJUKHOCTHOTO JIMIIa CyOBEKTa KOHTPOJSA, HEOOXOAUMO
IPOBEPUTH €r0 IMOJHOMOYMS, MOJYyYUTh OT HEro JOBEPEHHOCTh Ha IIPaBO
NPEJCTaBICHUS WHTEPECOB OTBETCTBEHHOTO JOJDKHOCTHOTO JHMIa CyOBeKTa
KOHTPOJISL U 3aBEPEHHYIO KOIHIO JOBEPEHHOCTH NPUOOIIHNTH K MaTEpHaliaM Jea.

[Ipu sTOM mpoBOAUTCS aHaIU3 MHPOPMAIUU, YKa3aHHOW B JOBEPECHHOCTH
(PEKBU3HUTBI U CPOK JEUCTBUS JOBEPEHHOCTH), OCYIIECTBIISIETCS UACHTHU(UKALIMS
aMLa, HAa UM KOTOPOro BblJIaHA  JTOBEPEHHOCTb, U Ju1a,
SBUBLIETOCS HA COCTABJIEHHE MPOTOKOJA (IIyTeM IPOBEPKH JIOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTh), YCTAHABIMBAIOTCA MOJHOMOYHUSA JIMLA, HAa UMS
KOTOpPOTO BBbIIaHAa JIOBEPEHHOCTh, Ha TPEJCTABICHHWE HMHTEPECOB CYyOBEKTa
KOHTPOJS (OTBETCTBEHHOTO JOJDKHOCTHOTO JIUIA CYOBEKTa KOHTPOJISL), B ajpec
KOTOpPOrO  HampaBJsUIOCh  YBEAOMJIEHME O  COCTaBJIEHUM  MPOTOKOJIA,
YCTaHABJIMBAIOTCS CBEJIEHHUS OO0 OTBETCTBEHHOM JOJLKHOCTHOM JIMIE CyOBEKTa
KOHTpoJIs ((pamummsi, UMsi, OTYECTBO, AJIPEC €r0 MECTA KUTEJILCTBA (PErUCTpaIn)
(komMM  JOKYMEHTOB, MOJATBEPXAAIOUIMX  BBINICYKA3aHHYI0  HMH(POPMALIHIO
MPUJIArarTcs K IPOTOKOIIY).

[locne uneHTHPUKAUKUKA OTBETCTBEHHOIO JIOJDKHOCTHOIO JHMIA CyOBEKTa
KOHTPOJIA (ero 3aIUTHUKA) HEOOXOIUMO B COOTBETCTBUU
c vactbto 3 cratbu 28.2 KoAIl P® pa3bsicHuTh ero mnpaBa U OOA3aHHOCTH
COrJIaCHO MPOLECCYalbHOMY CTaTyCy, O3BYYUTb COCTaB aJMUHUCTPATHUBHOIO
IpaBOHAPYIIEHUS, IO KOTOPOMY COCTaBIIAETCS MPOTOKOJ.

[Ipotokon 00 aJAMHHUCTPATUBHOM IPAaBOHAPYUIEHUU  COCTABIISETCS
c cobOnozieHeM TpeOoBaHUM, yCTaHOBIEHHBIX YacThio 2 ctathu 28.2 KoAll P®.
Nudopmanusi, nosyyeHHass B Xo0J€ OOBICHEHH OTBETCTBEHHOI'O JIOJKHOCTHOTO
JUa cyObeKTa KOHTPOJIs (€ro 3alluTHUKA) (MPU HAJIUYUH), BHOCUTCSA B MPOTOKOJI
00 aIMUHUCTPATUBHOM MPABOHAPYILICHUH U (WJIH) MIPUIIAraeTcs K HEMY.

K mnpotokoiny 00 agMUHUCTPATHBHOM MPABOHAPYLIEHUU MPUOOLIAIOTCS
MaTepHuabl, MPEACTABICHHBIE OTBETCTBEHHBIM JOJKHOCTHBIM JIULIIOM CYOBEKTa
KOHTPOJIS (€0 3alMTHUKOM) (TIPU HAJTUYHH ).

Takke K  NOpPOTOKONY  MNPUOOINAIOTCS  CIHEAYIOIIHME  JOKYMEHTBI
Y MaTepHalibl, KOTOPbIE UMEIOT HEMOCPEACTBEHHOE OTHOIIEHHUE K ACIY:

- komusi mpukaza DenepanpHoro kasHauelctBa (TODK) o mpoBeneHuun
MJIAHOBOTO (BHETJIAHOBOT'0) KOHTPOJIBHOTO MEPONPUATHS (IIPU HATTMYMH);

- korus 3ampoca DenepanpHoro kasHauelictBa (TO®DK) o nmpencraBieHun
CyOBEKTOM KOHTPOJISL JOKYMEHTOB (MH(pOpMaun) (MpY HATUYHHN);

- oTBeT Ha 3arnpoc denepanbHoro kazHadeiictea (TODK) o npencrapieHun
CyOBEKTOM KOHTPOJI JOKYMEHTOB (MHPOpManuu) (Mpyu HAIMYUH);

- KONMg TpHKa3a O Ha3HAYeHUM Ha JOJDKHOCTh OTBETCTBEHHOI'O
JOJKHOCTHOTO JIUIA CyOBEKTa KOHTPOJIS;
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- KONHS JAOJDKHOCTHOI'O PErVIAMEHTa OTBETCTBEHHOI'O JOJKHOCTHOIO JIALA
cyOBeKTa KOHTpOJIS (TP HEOOXOAUMOCTH );

- KONMS MPUKa3a O PaCIpelesieHUH O0S3aHHOCTEH MEXAY PYKOBOAUTEIIEM
CcyObeKTa KOHTPOJISI U €ro 3aMECTUTENISIMU (TIPU HEOOXOAUMOCTH);

- Komusli TpuKaza (pacrlopsbKeHHs)) CyObeKTa KOHTPOJS O CO3/IaHUH
MIPUEMOYHON KOMUCCUU (TIPU HEOOXOAUMOCTH);

- KONHS TMpHKa3a CyObEeKTa KOHTPOJSI O CO3/JaHUU KOHTPAKTHOM CIIy>KOBI
Y ONPE/ICJICHUH €€ cocTaBa (IPU HEOOXOJUMOCTH);

- KOs YTBEPKACHHOTO IJIaHa 3aKYIOK, MIaHa-rpauKa 3aKymnoK cyObeKTa
KOHTPOJIS (IpH HEOOXOAUMOCTH);

- KOMHMHM JOKYMEHTOB IO OOOCHOBAHMIO 3aKyNOK CyOBEKTa KOHTPOJIS
(Tpr HEOOXOAUMOCTH);

- CKpUHILOTBHI paszfena eAuHOW WH(DOPMAIMOHHOW CHUCTEMBI B cdepe
3aKyMOK, COJepKallue MHPOpMaALUI0O O JaTax YTBEPKICHUS/pa3MEIlCHUs IJIaHa
3aKyTOK, IJaHa-Tpaduka 3aKynoK CyObeKTa KOHTPOJISl, BHECEHUS 3aKYIIKH B IJIaH
3aKyIOK, IJIaH-rpaduK 3aKyNoK CyObeKTa KOHTPOJIs (TP HEOOXOAMMOCTH);

- CKpUHILOTBI pa3zfena eAuHOW HWH(OPMAMOHHOM CcHUCTEMBI B cdepe
3aKyloK,  cojiepkamue  HUHPOpPMAIMIO O  MPOBEICHUH  00SA3aTEIHLHOIO
00I11IeCTBEHHOT'0 00CYKICHUS 3aKYIIOK CYObEKTa KOHTPOJIS (ITPU HEOOXOUMOCTH);

- KOMUU JOKYMEHTOB Mo oOocHoBaHuio HMIIK, BKIIOUYEHHBIX B IJIaH-
rpaduk 3aKynoK cyObeKTa KOHTPOJIs (IIpH HEOOXOJUMOCTH);

- KOIHSI TOCYTapCTBEHHOT'0 KOHTpaKTa (IIpu HEOOXOAUMOCTH);

- KOIHS JOMOJHUTEIBHOIO COTJIAlIEHUs] K TOCYJapCTBEHHOMY KOHTPAaKTy
(ipu HEOOXOAUMOCTH);

- KONUU JOKYMEHTOB O IMPUEMKE MOCTABJICHHOI'O TOBApA, BHIIIOJHEHHON
paboThl, OKa3aHHOW YCIYTd, MOAMHCAHHBIX JOJKHOCTHBIM JHMIIOM CYyOBEKTa
KOHTPOJISI WJIM YJIEHAMU IPUEMOYHON KOMUCCUU (TIPU HEOOXOANUMOCTH);

- KOIMU TOKYMEHTOB, MOATBEPKAAIOMIMX MOJHOMOYHUS AOKHOCTHOTO JIULA
CyOBEKTa KOHTPOJISl Ha MPUEMKY MOCTaBJIEHHOTO TOBapa, BHINOJHEHHON padoThI,
OKa3aHHOM ycCJIyTH (TIpy HEOOXOAUMOCTH);

- KOMHMS 3aKJIFOYEHUs DKCIepTa (IKCIEPTHONW OpraHu3aIru) o0 dKCIepTU3e
MOCTaBJIEHHOTO TOBAPA, BBINOJHEHHOM pabOThl, OKa3aHHOW yCIIYTH, MOAIUCAHHOTO
AKCIIEPTOM WJIM YIOJIHOMOYEHHBIM MPEACTABUTENEM SKCIEPTHON OpraHu3aluu
(npu HEOOXOAUMOCTH);

- KOMMS YBEIOMJIEHUSI O JIOMYCTUMOCTH CBOErO Y4YacTHUsl SKCHEPTOM
(3KCTIepTHOM OpraHU3aIliK) B MPOBEICHUH IKCIIEPTU3HI (MPU HEOOXOMMOCTH);

-  KOomus 3aKioueHus o0 oOciemoBaHuM  (BU3yallbLHOM — OCMOTpE,
KOHTPOJILHOM oOMepe) (Mpu He0OXO0IUMOCTH );
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- KOIIMK IUIATCKHBIX JOKYMCHTOB 00 ormare CY6T>CKTOM KOHTPOJIA
IIOCTAaBJICHHBIX TOBApPOB, BBIINTOJIHCHHBIX pa60T, OKa3aHHBIX yCIyr

(mpu HEOOXOAMMOCTH);
- KOMHH PETHCTPOB OYXTAJITEPCKOTO y4eTa, OTYCTHOCTH, TOJITBEPKIAIOIIHC

PETUCTpAIMIO HE MMEBIIEro MecTa (pakTa XO3sSHCTBEHHOW >KU3HU JTMOO MHHUMOTO
WIN TPUTBOPHOTO 0OBEKTa OyXTrajaTepcKOro yueTa B perucrpax OyXrajaTepcKoro
y4deTa (Ipu HEOOXOUMOCTH);

-0T4eT OO0 OTCICKMBAHWM OTMPABICHHUS C yKa3aHWEM IIOYTOBOTO
uaeHtudukatopa, chopMupoBaHHoro Ha oduimansHoMm caite [loutsr Poccum
WwWWw.pochta.ru B nHGOpMaIIMOHHO-TEICKOMMYHHUKAIIMOHHOH ceTh « THTepHEeTY;

- OTYET O BPYYEHHUH TEJErpaMMbl, NOJy4YeHHbIH OT OThena KOOpAWHALUU
JIOKYMEHTO000pOTa U KOHTPOJISI HCTIOIHEHUSI TOPYUYEHU,

- MaTepHualibl, MPEJCTABIECHHbIE OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
cyOBbeKTa KOHTPOJIS (€ro 3alllUTHUKOM) (TIPU HAJTUYUN);

- UHbIE JTOKYMEHTBHI, MOJITBEPKAAIOLINE aJIMUHUCTPATUBHOE
IIpaBOHAPYIIEHUE, B TOM YHCII€ MOJYYEHHBIE B XOJI€ MPOBENCHHS KOHTPOJIbHBIX
MEpONpUATHA, U  HEOOXOJUMbIE  JJIA  COCTaBJIEHHWA  MPOTOKoJIa 00
aJIMUHUCTPATUBHOM IPABOHAPYILIECHUU.

KOHKpeTHBIE CcOCTaB  JOKYMEHTOB M  MaTepuajoB, MNPUOOIIAEMbIX
K TMPOTOKOJNY 00 aAMUHUCTPATUBHOM IPAaBOHAPYIICHUH, ONpEIeseTcs
WHIUBUIYAIBHO B K&XKJIOM KOHKPETHOM CIIy4ae, UCXOs U3 0COOCHHOCTEH cocTaBa
aJIMUHUCTPATUBHOTO NMPABOHAPYILIECHUS.

KoHTposiep ¥ OTBETCTBEHHOE MAOKHOCTHOE JHIIO0 CYOBEKTa KOHTPOJIA
(ero  3aIIMTHHUK)  TOAMKCHIBAIOT  TMPOTOKOJN 00  aJMHHHCTPATUBHOM
MPaBOHAPYIIEHUH B COOTBETCTBHUHM C 4acCThiO 5 cTtathell 28.2 KoAlIl PO.

Ecnu  OTBETCTBEHHOE JOHKHOCTHOE JIMIO CYOBbEKTa KOHTpPOds (ero
3aIUTHUK) OTKa3bIBAETCA OT MOAMMCAHMS TPOTOKONA 00 aIMUHUCTPATUBHOM
IpaBOHAPYIIEHUH, 00 3TOM BHOCUTCA OTMETKA B MPOTOKOJ.

[Ipotokon 00 aaIMUHHUCTPATUBHOM MPABOHAPYIIEHUH PErUCTPUPYETCS
nocpenctsoM I[IIIO LanDoCs B Buae KapTOYKM JOKYMEHTa, HE COAeprKalein
MH(DOpPMAIMI0O O NEPCOHAJIBHBIX JAaHHBIX, B LENAX NPHUCBOCHHS HOMEpa MAeiy
00 aIMUHUCTPATUBHOM IPABOHAPYIIECHUHU.

Ecnu OTBETCTBEHHOE MOJKHOCTHOE JUIO CYOBEKTa KOHTPOJIS 3asiBUIIO
XOJIaTaliCTBO O IMEPEHOCE JaThl COCTABJICHUSI MPOTOKOJA MO YBAXKUTEIbHBIM
IPUYUHAM, KOHTpOJIEP MEPEHOCUT COCTaBJICHHE IPOTOKOJIA
00 aJIMMHHMCTPAaTMBHOM IPABOHAPYIIEHUH Ha CPOK YKa3aHHBIM B XOJaTaiicTBe
U TTOBTOPHO YBEJIOMIIIET OTBETCTBEHHOE JTOJKHOCTHOE JIULIO CyOBbEeKTa KOHTPOJIS
O HOBOH JlaT€ COCTaBJIEHHUS MPOTOKOIA 00 aJMUHUCTPATUBHOM IPABOHAPYIICHUU
B TOpSJIKE, YCTAaHOBJIEHHOM myHKTamu 1.1, 1.2 nHacrodammx MeTtoaudeckux
pekoMennauuid. Ilpy »>TOM mepeHoc  AaThl  COCTaBIIEHUA  IPOTOKOIA
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00 aJIMHUHHCTPATUBHOM TMPABOHAPYIICHUU MAOJKEH OCYIIECTBISTHCA C YYETOM
CPOKOB, HEOOXOIUMBIX JUIsI MPOBEACHHS] BCEX CTaJAMi MPOU3BOACTBA MO JIEIY
00 aAMUHUCTPATHBHOM IpPAaBOHApPYLIEHWH, B Mpelenax CcpokKa JIaBHOCTU
MIPUBJICYCHHS] K aAMUHUCTPATUBHON OTBETCTBEHHOCTH.

Ecnyu OTBETCTBEHHOE JOJKHOCTHOE JIMIO CyOBEKTa KOHTPOJISI HE SBUJIOCH
Ha COCTaBJEHHE MPOTOKOJAa 00 aJIMHHUCTPATUBHOM IPAaBOHAPYLICHUH,
PEKOMEHIyeTCsl TOBTOPHO HANpPaBUTh YBEJAOMIIEHHE O BPEMEHU U MeECTE
COCTaBJICHUS] TPOTOKOJa 00 aJAMHHHUCTPATHUBHOM IPaBOHAPYILICHUH B MOPSIKE,
YCTAaHOBJICHHOM IyHKTamMu 1.1, 1.2 HacTosimux MeToan4ecKux peKOMEeHIaluii.

B ciiyuae HesIBKM OTBETCTBEHHOI'O JIOJDKHOCTHOTO JIMIIA CyOBEKTa KOHTPOJIS
IIOCJIE TIOBTOPHOTO YBEAOMJICHHS (IIPH YCJIOBUU BBINOJHEHUS KOHTPOJIEPOM
ACUCTBHUI U COOMIOCHUS YCIOBHM, MPEIyCMOTPEHHBIX MyHKTOM 1.2 HAcCTOSAIIMX
MeTroanueckux peKOMEHJalui, a TAKKe OTCYTCTBHUSI MPU3HAKOB HEHAMJIEKAIIETO
YBEJOMIICHHSI OTBETCTBEHHOTO JIOJDKHOCTHOTO JIMIA CYObEKTa KOHTPOJIS)
MPOTOKOA 00 aJMHUHHUCTPATUBHOM IMPABOHAPYIIEHUH COCTABIISIETCS B OTCYTCTBHUE
OTBETCTBEHHOT'O JOJLKHOCTHOTO JIMIA CYOBEKTa KOHTPOJIA.

Komnusga nporokona o0 agMUHUCTPATUBHOM NPABOHAPYIICHUH Bpy4yaeTcs
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIy CyObEKTa KOHTpOJIA, B OTHOUICHUH
KOTOPOTO OH COCTaBJICH, IOJA POCHHUCh JUOO (TIPU HEBO3MOMXKHOCTH TaKOTO
BPYUYEHHsI) HANpABISIETCA 10 MECTy €ro MUTENbCTBA (PErucTpaluu), eciu
HE 3asBJIEHO MHOE, a TaKXe MO0 MEeCTy padOThl B TE€YEHUE TPEX JHEH cOo AHS
COCTABJICHHUS YKa3aHHOTO IPOTOKOJIa 3aKa3HbIM UCbMOM
C YBEJAOMJIEHMEM 3a NOJANUCHIO pyKoBoautTenss DenepanbHOrO Ka3zHayeilcTBa
(TO®K) (3amectutenss pykoBoautens DenepanpHoro kasHauelictBa (TODK),
Kypupyomero Yipasnenue (Otnen))?.

[Tpu HamuuuK XOTs ObI OTHOTO U3 0OCTOATENHCTB, YKa3aHHBIX B cTaThe 24.5
KoAIl P®, wuckimoyaromux MOpOU3BOACTBO MO ey 00 aJIMUHUCTPATUBHOM
MpaBOHApYUIEHUH, TMPOTOKOJ 00  aJAMUHUCTPATUBHOM  IpPaBOHAPYUICHUHU
HE COCTaBJIA€TCs, JIUOO (B Cllydae €ro COCTaBJICHHS) BRIHOCUTCS TTOCTAHOBJICHUE
0 IPEeKpalleHnH IPOU3BOJICTBA O Aeily 00 aAMUHUCTPATUBHOM IIPABOHAPYILICHUH
710 Tiepeaiauu Jiena Ha pacCMOTpPEHUE.

[TocTanoBnenue 0 MpeKpaIieHUH MPOU3BOJICTBA o neny
00 aJMMUHUCTPATHBHOM NPABOHAPYIICHUH IO TNEpelayu JieJa Ha pacCMOTpPEHHUE
peructpupyercs nocpeactsom 1110 LanDocs B Buae kapTouku TOKyMEHTA.

Konus TaKoro MOCTaHOBJICHHUS HaIpaBJsieTCs JULLY,
B OTHOIIEHHMH KOTOPOTO COCTaBJ€H NPOTOKOA OO0 aJIMUHUCTPATUBHOM
MpaBOHAPYUIEHUH, 3aKa3HbIM I[HCbMOM C YBEJOMJICHHEM 3a TMOJINHCHIO
pykoBoautens — ®DepepanbHoro  kazHaueiictBa  (TO®DK) (3amecTuTens

2B COOTBETCTBHH C pacmpeielieHHeM 003aHHOCTEN Meky pykoBoauteneM DenepanbHoro kasnauencrsa (TODK)
U €T0 3aMECTUTENAMHU.
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pykoBogutenss ~ ®denepanbHoro  kasHaueilictBa  (TO®K),  kypupyromero
Vnpasnerue (Otmen))?, B mopsaKe, IPeLyCMOTPEHHOM MyHKTOM 1.1 HacTosmmx
MeTroanyecknx peKoOMeHAauu.

1.4. Hanpasnenue npomoxonra 06 aOMUHUCMPAMUBHOM HPABOHAPYUIEHUU
Ha paccmompenue.

[IpoTtokonm 00 aaIMUHUCTPATUBHOM IPABOHAPYIIEHUU, OTBETCTBEHHOCTH
3a KOTOpO€ mpeaycmoTpeHa crarber 7.29.3, yactamu 8-10 crarbu 7.32, crarbei
7.32.6, yacteio 20 crateu 19.5, yacteio 1 ctateu 19.7.2 KoAll PO, nanpasnsiercs
B TEYEHHE 3-X CYTOK CO [JHA €ro COCTAaBJICHHS Ha pPAacCMOTPEHUE
B IOpuanueckoe ympaBieHue PenepanbHOro KazHadyeilcTBa (PYKOBOIUTEIIO
TO®K (ero 3aMecTuTenio), B COOTBETCTBUU C paclpejeieHueM 00s3aHHOCTEN
Mexay pykoBoaureneM TODK u ero 3aMecTUTENsIMu ).

[IpoTokon 00 aJAMHHUCTPATUBHOM MpPaBOHAPYLIEHWH, OTBETCTBEHHOCTH
3a KoTopoe npeaycmorpeHa crarber 15.11 u yactero 20.1 crares 19.5 KoAll PO,
HaIpaBJIsIeTCsl B T€YEHUE 3-X CYTOK CO JHS €ro COCTaBJIEHHUS Ha PACCMOTPEHUE
B Cy/JI [10 MECTY HaX0XKJIEHHsI CyOBEKTa KOHTPOJIS.

[IpoTokon 00 aJAMHHUCTPATUBHOM MpPaBOHAPYLUIEHWH, OTBETCTBEHHOCTH
3a KOTOpoe mpeaycMoTpena dactsmu 4, 5 crarbu 7.32 KoAll PO, namnpasnsercs
B TEYEHHE 3-X CYTOK CO [JHA €ro COCTaBJICHHS Ha pPAcCMOTPEHUE
B DenepanbHy0 aHTUMOHOTIOJIBHYIO CITYKOY (€€ TEppUTOpUAIbHBIN OpTraH).

2. Bosbysicoenue oena 06 aOMuHuCmpamueHOM NpABOHAPYULEHUU HYMeM
BblHeceHUs1 onpedeneHusi 0 B8030yiucoeHuu oena 00  AOMUHUCTPAMUBHOM
NPABOHAPYUEHUU U NPOBEOEeHUU AOMUHUCTPATMUBHO20 PACCE008AHUS.

B coorBerctBuuM ¢ yacThio 1 ctateu 28.7 KoAll PO npu HEoOXOAMMOCTH
MIPOBENICHUS SKCTICPTU3BI WU OCYIISCTBICHUS WHBIX MPOIECCYATbHBIX JICHCTBUH,
TpeOyIOIUX  3HAYUTENBHBIX  BPEMEHHBIX  3aTpaT  IOCJIC  BBHISBICHUSA
aIMUHUCTPATUBHOTO TIPABOHAPYIICHUS B YacTH COOJIOJICHUS 3aKOHOIATEIbCTBA
Poccuiickoii ®denepanuu 0 KOHTPAKTHOW cHUCTEME B cdepe 3aKylnoK TOBApOB,
paboT, ycmyr sl 0OecTedeHHs] TOCYAAPCTBCHHBIX W MYHHIMIAIBHBIX HYXK]T
(cratbs 7.29.3, wactu 4, 5, 8-10 crareu 7.32, cratbu 7.32.6 KoAIl P®), nemo
BO30YXKJaeTcsl TYTeM BBIHECCHHUS OIpeAcieHUusT O BO3OyXaeHuu jena o0
aIMUHUCTPATUBHOM TIPABOHAPYIICHWH W TPOBEACHUH aIMHUHUCTPATHBHOTO
pacciienoBaHus (fanee — onpeaeaeHue 0 BO30YKISHUH J1eN1a).
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2.1. Hanpasnenue  konuu  onpeoenenusi o  8030ydcoenuu  oena
06 AOMUHUCMPAMUBHOM NPABOHAPYUIEHUU U NPOBEOeHUU AOMUHUCPAMUBHO20
paccnedosanus.

[lucbMO O HampaBICeHHWH KOMUHM ONPEAEICHUS O BO30YKIECHUU Jena
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIy CyObEKTa KOHTpOJIA, B OTHOLICHUH
KOTOPOrO  IMPOBOJMUTCS  aJIMHHHCTPATUBHOE pPACCIEIOBaHUE, HaIpaBIsAETCA
[0 aJpecy MeCTa MKUTEIbCTBA (PErUCTpaIlMM) TaKOro TOJDKHOCTHOIO JIMIA
B TEYEHUE CYTOK C MOMEHTAa BBIHECEHUS TAKOI'O ONPEIETICHUS.

B aTtux memsiX KOHTpPOJEpPOM MOATrOTaBIIMBAETCS MPOEKT MHCbMa
O HAampaBlICHUH KOMHUH OMNPEJCIICHUs O BO30YKIEHUU Jelia OTBETCTBEHHOMY
JOJHKHOCTHOMY JIMILy CYOBEKTa KOHTPOJISl, B OTHOIICHHH KOTOPOTO MPOBOAMUTCS
aIMUHUCTPATHUBHOE PACCIIEIOBAHUE.

[IpoekT mnHcbMa BU3UPYETCS 3aMECTUTENIEM HayalbHUKA Y TPABICHHUS
(Otnena), HauanbHuKkoM Ynpasienus (Otaena).

[lucbkmo Ha OylaHKe MOJMUCHIBAETCS pykoBoauTenaeM DenepaibHOTO
kazHaueiictBa  (TODK)  (3amectutrenem  pykoBoautensi — DenepalibHOTO
xaznageiicta (TO®K), kypupyromum Yrpasnenue (Otaen))?.

[Tognucannoe pykoBoauteneM DenepanbHoro kasHaueiictBa (TODK)
(3amectutennem pykoBomutens @DenepampHoro kasHaueidictBa (TO®DK)) w
3apErUCTPUPOBAHHOE B COOTBETCTBUU C YTBEPKICHHOM HOMEHKJIATypOH MUCHMO
nepenaercss B OTaen KOOpAMHALMKM JOKYMEHTOOOOPOTa M KOHTPOJISL UCIIOTHEHUS
MOPYYEHUI AJI1 OTIPAaBKHU MO MECTY XKUTENbCTBA (PErHCTpalii) OTBETCTBEHHOTO
JOJKHOCTHOTO JIUIA CyOBEKTa KOHTPOJISL.

B cinydae HEOOXOJMMOCTH BBISICHEHHUS JIONOJHUTEIBbHON HH(pOpMaInH,
HEOOXOJIMMOU I BBIACHEHUST OOCTOSITENILCTB Jieja 00 aIMUHUCTPATUBHOM
MpaBOHAPYUIEHUH, KOHTPOJEp B XOAE€ TNPOBEICHUA aJIMUHHUCTPATUBHOIO
paccienoBaHusl UCTpeOyeT yKa3aHHYI0 MH(POPMALMIO B COOTBETCTBUM C ITYHKTOM
2.2 MeTonYeCKUX peKOMEH TAITHH.

2.2. I[looecomoska u nanpasienue 3anpoca 0o ucmpebosanuu uHgpopmayuu,
He0OX00UMOU 01 NPOBEOEeHUs. AOMUHUCTIPAMUBHO2O0 PACCNe00B8AHUS.

Kontpon€poMm BbIHOCUTCS ompeneneHne 00 HUCTpeOOBaHUM CBEACHUH,
HEOOXOJIMMBIX ISl paspenieHus naena (nanee — OmnpeneneHue 00 UCTpeOOBaHUU
CBCJICHWI), KOTOpBIC HAIPABISIOTCS CYOBEKTYy KOHTpOJsi. B ompenenenun
00 uCTpeOOBaHWM CBEACHUN MOTYT OBITH 3allpPOIICHBI, B TOM YHCJIEC KOIHH
CJIEIYIOLIUX TOKYMEHTOB:

3 B COOTBETCTBHY C pacmpe/ielieHHeM 00S3aHHOCTEN MexkLy pykoBoauteieMm Denepanbroro kasnaveiictsa (TODK)
U €T0 3aMECTUTENAMHU.
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- KOMUsl TMpHUKa3a O HA3HAYEHUHM Ha JOJKHOCTh OTBETCTBEHHOTO
JOJDKHOCTHOTO JIUIA CyOBEKTa KOHTPOJIS,

- KOMHsI  CIIY’)KEOHOTO KOHTpakTa (TPYIOBOTO JOTOBOpPA) OTBETCTBEHHOTO
JOJDKHOCTHOTO JIMIA CyOBEKTa KOHTPOJIS;

- KOMusi  JOJDKHOCTHOTO — perjaMeHTa  (JOJDKHOCTHOM — MHCTPYKIUH)
OTBETCTBEHHOTO JOJDKHOCTHOTO JIMIIA CyOBEeKTa KOHTPOJSI W (WIJIM) WHBIX
JIOKYMEHTOB, IMOJITBEPKIAIOIINX COOTBETCTBYIOIINE MOTHOMOYHS.

KoHTtposiepy HE0OXO0IMMO MNOArOTOBUTH MPOEKT NUChMa O HAIpPaBJICHHUH
konuu OmnpezeneHust 00 HCTPeOOBAHNU CBEACHUN y CYObEKTa KOHTPOJISL.

[IpoekT nucbMa BH3UPYETCS 3aMECTUTEIEM HAdYaJbHUKA YIIpaBICHUS
(Otnena), HauanbHuKOM YmipaBienus (Otaena).

I[lucekMo Ha OnaHke MOANMUCHIBAETCS pykoBoauTeneM DenepaibHOTO
kazHaueiictBa  (TODK)  (3amecturenem  pykoBoputens — DeaepanbHOTO
kasznageiicta (TO®K), kypupyromum Yrpasnenne (Otmen))?.

[Tongnucannoe pykoBoauteneM DenepanbHoro kasHaueiictBa (TODK)
(3amecturenem pykoBoamtenss denepanbHoro kasHauekictBa (TODK)) mmceMmo
PETHCTPUPYETCS B COOTBETCTBUU C YTBEPKJIEHHOM HOMEHKJIATYpOU M mepenaercs
B OTzen KoopauHaUU JOKYMEHTOOOOPOTa M KOHTPOJS MCHOMHEHUS MOpY4YEHUN
JUTSL OTIIPABKH 110 MECTY HAXOXKICHHS CyOBEKTa KOHTPOJIS.

2.3. Ananuz  ungopmayuu, NONIYYeHHOU 8  Xo0de  NposedeHus
AOMUHUCMPAMUBHO20 PACCAEO08AHUSL.

KoHTposiepoM NpoBOAMTCS aHAIW3 TOJYYEHHOM OT CyOBEKTa KOHTPOJIA
uH(pOpMaAIMU B YacTH OOCTOSITENIbCTB, MOMAJEKAIIMX BBIICHEHUIO MO Jedy 00
aIMUHHACTPAaTUBHOM IPABOHAPYUIEHUHA B COOTBETCTBUHM cO crarbeil 26.1. KoAll
P®.

IIpu 3TOM HEOOXOIMMO YAOCTOBEPUTHCS B OTCYTCTBUU OOCTOSTENBCTB,
VCKJTIOYAIOIIMX TPOU3BOJICTBO MO JIeTy 00 aIMUHUCTPATUBHOM IPABOHAPYIICHUH
B COOTBETCTBUU CO ctaThed 24.5 KoAll PO.

[Ipy Hamuuuu x0T OBl OJHOTO U3 OOCTOSTENBCTB, HWCKIIOYAOIINX
MPOU3BOJACTBO MO Jiedy 00 aJIMHUHHUCTPATUBHOM IPABOHAPYIIEHHH, KOHTPOJIEP
BBIHOCUT  TIOCTAHOBJEHUE O  MPEKPAIIEHUH MPOU3BOJACTBA IO  JEIy
00 aJIMMHHCTPAaTUBHOM MPABOHAPYIIEHUHU MO pe3yJibTaTaM aJAMUHUCTPATHBHOTO
pacciie10BaHus.

[TocTanoBnenue 0 NPEKPALLICHUN IIPOU3BOJICTBA o ey
00 aJIMMHHCTPATUBHOM MPABOHAPYILIEHUH MO pPe3yJibTaTaM aAMUHUCTPATHUBHOTO
paccienoBanusi peructpupyetrcs nocpenactsom III1O LanDocs B Buge kapTouku
JIOKYMEHTA.

4B COOTBETCTBHY C pacrpeeneHreM 00sI3aHHOCTEN Mexy pykoBoaureieM DenepanbHoro kasnaueiicrsa (TODK)
U €T0 3aMEeCTUTEIISIMU.
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Komnus Takoro rnocTaHoBIICHHS HANPABISIETCS JIMILY, B OTHOILIEHUH KOTOPOTO
IIPOBOAWIOCH aIMUHUCTPATUBHOE PACCIENOBAHUE, B MOPAJIKE, IPEAYCMOTPEHHOM
nyHKTOM 1.1 HacTosAmux MeToan4ecKux peKOMEHIalii.

2.4. IIpoonenue cpoka npogeodenusi AOMUHUCMPAMUBHO20 PACCIe008AHUSL.

B cllydya€  HEOOXOAMMOCTH  MPOJJIEHHS  CpPOKa  IPOBEACHUS
aAMUHUCTPATUBHOTO  pacCiIEAOBaHUS KOHTPOJEP COCTaBISET XOJATalCTBO
O MPOJJIEHUHU CPOKa MPOBEIEHUS aIMUHUCTPATUBHOTO paCCIEIOBaHUS.

XOooaTracTBO HampasiseTcss Ha wuMs  pykoBomutens dDenepanbHOro
kazHayeiictBa (TODK) (3amectutens pykoBoautens PeaepanbHOro Ka3HauYencTBa
(TO®K), kypupyromero  VYmpasiaenue  (Otgen))’, OCYULIECTBJISIOLIEE
aIMUHUCTPATHUBHOE PACCIIEIOBAHHUE.

B cnydae ynoBiIeTBOpeHHUS! XOJaTaiiCTBa KOHTPOJIEP TOTOBUT OIPEACIICHHUE
O MPOJJIEHUHU CPOKa MPOBECHUS aIMUHUCTPATUBHOTO pacCIEIOBaHUSI.

OnpeneneHue 0 NPOJJIEHUM CPOKa AJMUHUCTPATHBHOIO pacciieI0BaHUs
BU3UPYETCA 3aMECTHUTENIEM HadalbHHKa YmpasieHus (Otaena), HadyaabHUKOM
Vopasnenuss  (Otnena), NOANKMCHIBAETCS  3aMECTUTENEM  PYKOBOJMTENS
denepansuoro kasHaueiictea (TO®K), kypupyromero Ynpasnenue (Otaen)’,
MIPOBOJIALIEE AAMUHUCTPATUBHOE PACCIIEIOBAHUE.

2.5. Hanpasnenue  xonuu  onpedeieHus 0  NpPOONeHUU  CPOKA
AOMUHUCMPAMUBHO20 PACCAEO08AHUSL.

[lucbkmMo0 0 OpPOICHUHM  CpoKa  MPOBEACHUS  AAMUHUCTPATUBHOTO
paccienoBaHus TOJKHOCTHOMY JIMIYy CYObEKTa KOHTPOJISl, B OTHOLIEHUU KOTOPOTO
MPOBOJIUTCSA aAMUHUCTPATUBHOE PACClIeJOBAaHUE, HAIIPABIISIETCS] B TEYEHUE CYTOK C
MOMEHTA BBIHECEHUS TAKOTO ONPEAEICHHUS.

[IpoekT mnHcbMa BU3UPYETCS 3aMECTUTENIEM HayalbHUKA Y TNPABICHUS
(Otnena), HauanbHukoM Ynpasienus (Otaena).

[luckmo Ha OynaHke MOAMUCHIBaeTCS pykoBoguTeaeM DenepaibHOTO
kazHaueiictBa  (TODK)  (3amectutenem  pykoBoautens — DenepaibHOTO
xaznageiicta (TO®K), kypupyromum Yrpasnenne (Otaen))°.

[Tongnucannoe pykoBoauteneM DenepanbHoro kasHaueiictBa (TODK)
(3amectutenem pykoBomutens DenepanpHoro kasHauerictBa (TO®DK)) w
3apErUCTPUPOBAHHOE B COOTBETCTBUU C YTBEPKIECHHOM HOMEHKJIATypOM MUCHMO
HampaBisiercss B OTaen KOOpAWMHALMU  JOKYMEHTOOOOpOTa U KOHTPOJIA
WCIIOJHEHUS TOPYYEHUN IS OTHPAaBKU OTBETCTBEHHOMY JOJDKHOCTHOMY JIHILY

5> B COOTBETCTBHH C pacmpe/ielieHueM 00s3aHHOCTEN Meky pykoBoauTenem Denepanbroro kasnaveiictsa (TODK)
U €T0 3aMECTUTENISAMHU.
® B COOTBETCTBHY C pacmpeielieHHeM 003aHHOCTEN Meky pyKkoBoauTenem DenepanbHoro kasuauehcrsa (TODK)
U €T0 3aMECTUTENAMHU.
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CyObeKTa KOHTPOJS, B OTHOIICHWH KOTOPOTO MPOBOJUTCS aJIMHUHHCTPATUBHOE
paccienoBaHde, B TOpSAAKE MNPEIyCMOTPEHHOM NyHKTOM 1.1 HacTosmmx
MeTroanyecknx peKoOMeHAauu.
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